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Rich History, 
Bright Future
  Welcome to Harold Sharp
When my grandfather Harold Sharp started the business back in 1920 he had no idea it 
would still be going strong over one hundred years later. 

From humble beginnings, today Harold Sharp is a 50-strong firm and growing. 

Our success is down to our high-quality service that retains clients and results in durable, 
long-term relationships. In fact, one of our first customers still uses our services over a 
century on.

With our eyes fixed firmly on the future, we create clarity from complexity giving our 
customers the space to realise their big idea. Digital technology is at the heart of our 
business strategy. And we use it to stay ahead by reducing inefficiency, streamlining 
processes and giving our clients everything they need to optimise their financial position. 

All this is only possible with the work of our amazing team. Only by empowering our 
employees to give their very best can we deliver for our customers.

With this appointment, we want to hire the right person to support our continued 
business growth. Whether you’re from a big, well-known accountancy firm or a small 
local practice, there’s plenty of opportunity for you here. 

At Harold Sharp, we won’t force you into a single specialism. Instead, you’ll learn about 
real businesses and different aspects of accounting. And you’ll enjoy the flexibility and 
reduced bureaucracy that comes with working for a smaller, more agile firm.

We’re looking for a person who: 

• Is willing to share their ideas and listen to others’

• Takes a commercial approach to everything they do

• Is prepared to collaborate with colleagues and stretch their comfort zone

• Isn’t afraid to make the occasional mistake, learn from it and grow

• Uses their expertise to delight our clients

If this sounds like you, read on and I’ll look forward to receiving your application.

Heather Cunningham
Managing Director
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Clarity In a Complex World
Harold Sharp exists to help business people make decisions, navigate their fiscal choices and 
advise them of opportunities. To provide assurance that their financial information can be 
relied on and their tax position is optimised. 

We do this using digital technology to take accountancy online and plain English to make the 
complex clear. 

Our customers work across a range of sectors and include startups and SMEs. We provide a 
variety of support including consultancy, planning, tax, accounting and outsourced services. 
However our customers work with us, we aim to make their lives simpler.

How We Do It
The way we work is as important as what we do. 
These are the values that inform our roles:

Unity
- we collaborate and work as a team.

Clarity
- we make the client experience simple to navigate and we’re excellent communicators.

Excellence
- we strive to get the best outcomes for our clients and the business.

- we all take personal responsibility and pride in our work.
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Meet Our Leadership Team
With decades of experience under their belts, our leadership team has advised thousands of 
businesses across the North West and beyond. Here’s their view on what it’s like to work at 
Harold Sharp.

Heather Cunningham
A fast-paced practice we focus on the bigger picture and constantly adapt to change. 
This creates the conditions for our employees to continuously learn and develop 
deep and broad experience.  

We’re looking for proactive people who ask questions and work together to achieve 
exceptional results. In return, you’ll be empowered to deliver in an organisation 
where your contribution counts. 

Andrew Copping
Our leadership team has gained extensive experience from some of the largest 
accountancy and consulting firms and we share the insight this gives us with our teams. 

With a family-like, non-corporate environment, a wide variety of clients and a culture 
of top-down help we’re different to other accountancy firms.

Wherever possible, we promote internally giving our people the opportunity and 
support to carry out more stretching work and advance their careers. 

Christopher Wrighton
We’re constantly seeking new ways to help clients adapt to change and new systems and 
technology play a major part in this. 

By challenging our employees to take on more demanding work combined with formal 
and on-the-job training, our teams are given the opportunity to continually learn. 
Combined with a coaching management style and a friendly workplace culture, Harold 
Sharp provides a great environment for you to take responsibility and grow.

Chris Barrington
Our positive, cooperative team makes Harold Sharp a great place to work. As 
advisers to SMEs of all shapes and sizes, we won’t pigeon-hole your career. 

You’ll gain extensive experience supported by regular conversations around goals, 
achievements and development needs. 

If you’re looking for a place to make a name for yourself, Harold Sharp is it.

Richard Evans
As a smaller firm, we know our staff very well and genuinely care about them. 
Nobody here is a cog in the wheel because everyone has an important part to play.

Secure a job with us and you’ll get the big picture context that will equip you to 
work effectively. Supported by the latest technology, you’ll demonstrate modern 
working best practices and flexibility in the face of rapid change. 
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What Our Employees Say 
About Working At Harold Sharp

“I thought Harold Sharp would be a great place to 
work because its long history showed it was stable 
and well run with long-term client relationships 

and loyal staff. Turns out I was right!”

“There wasn’t much progression in my previous 
role and the firm was quite outdated in its 

approach. At Harold Sharp, there are always new 
clients to get involved with and we’re really 

up to date with technology.” 

“My job at Harold Sharp is full of variety 
and always evolving. I’m excited about the 

opportunities and challenges going forward.” 

“I was working at a larger firm in the city 
centre but wasn’t getting the career progression 

I’d hoped for. Harold Sharp offered me the 
opportunity to advance to a managerial role with 

a varied portfolio of clients.” 

Michael Hitchen, 
Payroll Specialist

Leanne Bielec, 
Accounts Manager

Rebecca Holloway, 
Property Team 
Leader

Yusuf Laher, 
Manager
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   We asked our employees for the best aspects of working at Harold Sharp.
   Three points came up again and again:

Colleagues

Variety

Clients

“I get to work 
with some really 

great people.”

“There’s always a team 
effort with each member 
helping and supporting 

their colleagues to 
produce work and meet 

deadlines.”

“My colleagues are really 
friendly and lovely to 

work with. Our strong 
staff morale makes 

Harold Sharp a great 
place to work.”

“There’s a dynamic 
element to our 

work which 
makes every day 

different.”

“We embrace 
financial technology 
which improves and 
streamlines processes 

so we can be more 
innovative.”

“As a trainee I received 
excellent all-round 

training to kick-start my 
career. Now I’m qualified, 
the wide variety of work 

keeps me engaged.”

“Our varied 
client base makes 

the job really 
interesting.”

“Our clients are 
diverse and always 

present new 
challenges and 
opportunities.”

“The business has 
gained lots of great 
new clients which 

will see us continue 
to move forward.”
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• discuss our team members’ development needs
• fund work-related courses and training
• move people between teams to broaden their 

experience
• promote from within wherever possible
• pay for and support people with their 

accountancy qualifications
• send our colleagues to major conferences

Salary

We will offer a competitive base salary 
dependent on qualifications and experience

Holiday
Holidays are enhanced in line with service:
• 0-5 years’ service         
• 5-9 years’ service
• 10+ years’ service   

Pension

Defined contribution pension scheme with 5% 
employer and 3% employee contributions. We use a 
Royal London pension scheme with excellent 
management fees giving you a better return on 
your investment. 

Death in service

Your nominee will receive  times your base 
salary if you pass away while working for 
Harold Sharp. 
No health checks are required to be eligible for the 
scheme.

Enhanced sick pay

Full salary for the first two weeks of absence after 
which you’ll receive statutory sick pay.

Discretionary bonus scheme

We recognise our most exceptional people with a 
discretionary, non-consolidated cash payment for 
doing something outstanding that adds significant 
value to the business.

Learning and development

Our firm is only as good as our people which is why 
learning and development is a major priority. 
We regularly: 

Health and wellbeing

Our employee assistance programme offers 
free health, wellbeing, financial and legal advice 
and support as well as face-to-face counselling 
sessions. We also have a health and wellbeing 
group where you can share your ideas to help 
shape our workplace culture. 

Added extras

Working hours

The normal hours of work for this role are 21 
hours per week (Tues, Weds, Thurs), however, 
we ask everyone to carry out the hours 
necessary to ensure all work is completed 
effectively. 

Location

Our Sale office is located right next to 
Brooklands tram stop making commuting easy 
wherever you live.

Our second office is at WeWork in Manchester. 
You can work here before or after client 
meetings.

Please note that this is not a formal record of the terms and 
conditions for the job which will be provided separately 
should your application be successful.  

- 23 days (plus 8 bank holidays)

- 26 days (plus 8 bank holidays)

- 28 days (plus 8 bank holidays) • Free on-site parking
• £50 voucher for your birthday and

at Christmas
• Cloud technology to enable you to work

flexibly away from the office
• Two breakout rooms on each floor plus

a kitchen with plenty of fridge space,
microwave and free tea and coffee

• Fully funded Christmas party

What You Can Expect From Us
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Job Description
PAYROLL PROCESSOR (PART-TIME)
You will report to the Payroll Manager, Michael Hitchen.   

HOURS: 
21 hours per week (Tuesday, Wednesday and Thursday) 

JOB PURPOSE SUMMARY:   

• To manage a portfolio of monthly and weekly payrolls
• To ensure client relationships are well managed and that communication with the client is seamless and
excellent

MAIN RESPONSIBILITIES:   
• Manage a portfolio of weekly and monthly payrolls
• Liaise with the client to obtain payroll information
• Run the payroll on Sage 50 payroll
• Provide the client with relevant reports and payslips
• Arrange for payment of payroll via BACs
• Make all monthly and annual submissions to HMRC
• Make all monthly submissions to the pension provider
• Liaise with the client to answer ad hoc questions on payroll matters, such as statutory payments
• Calculate furlough pay
• Prepare and issue P45’s
• Create new starters
• Monitor the profitability of jobs
• Embrace technology and ensure that opportunities for efficiency are incorporated in the firm’s policies
and procedures
• Plan your workload and effectively prioritise
• Provide payroll information to Harold Sharp staff for accounting purposes

This job description does not represent a finite list of duties and you may be called upon to undertake 
further duties or additional duties not already mentioned but in accordance with your post as Payroll 
Processor. This Job Description does not represent a Contract of Employment.  
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QUALIFICATIONS AND EXPERIENCE: 
• Experience of Sage 50 payroll software
• Good knowledge of payroll regulations
• Experience of working in a payroll bureau environment dealing with multiple clients
• Ability to adhere to strict deadlines

KEY SKILLS: 
• Excellent communication skills.
• Customer focussed. Understanding of customer needs and concerns.
• Balanced and measured in approach
• Risk based approach with clear weighting to significant financial and operational risk areas.
• Organised with good time management skills
• Attention to detail
• Good communication and relationship with other departments in the firm
• Good integrity
• Commercial in approach

BEHAVIOURS: 
• Team player
• Take responsibility for actions / not afraid to admit mistakes
• Proactive
• Empathy - Understand and take account of client perspective



Next Steps

Key Dates and Selection Process
Application closing date - 

Informal phone interview - 

Competency-based interview - 

 short test / case study as part of the interview process. ou will also be asked to complete a 
All tools will be provided.

The selection panel will include:

Interviews will be held at:
Harold Sharp, 5 Brooklands Place, Brooklands Road, Sale, M33 3SD

For an informal discussion about this role, please contact our HR consultancy, 
the HR Department Trafford and Warrington  on 0345 053 3665.

send your CV and a covering letter tailored to the job 
description and person specification on pages 7 and 8 of this document to:
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10:00 am, Thursday 1 October 2020 

week commencing Monday 5 October 2020
week commencing Monday 12 October 2020

Christopher Wrighton, Michael Hitchen 

Clare Slavin     clare.slavin@hrdept.co.uk
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